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New Title Applica
on (Form 400) 
The Form 400, Applica�on for �tle, has been revised based on customer feedback. In addi�on, a 

Form 400-D, Duplicate Title Applica�on, and Form 400-L, Applica�on to Record/Update a Lien 

have been developed to streamline the duplicate �tle and lien recording process for customers. 

 

The old version of the Form 400 will be accepted un�l advised otherwise. SCDMV Warehouse 

will distribute the old version of the Form 400 un�l exhausted (stock is es�mated to be exhaust-

ed within 4 weeks). Prior to distribu�on by SCDMV Warehouse, the new Form 400 will be availa-

ble online. Therefore, when ordering from the warehouse, the old Form 400 may s�ll be re-

ceived if the old stock has not been depleted. The Form 400-D, and 400-L, is only available 

online. 

 

Form 400 Changes 
♦ The name of the form has been changed to “Title Applica�on”. 

♦ Agency Reference Number and Salvage informa�on has been removed. The Form 400-S 

should be used to request a salvage �tle. 

♦ Note different sec�on le5ers and changes therein: 

• Sec�on A – Vehicle Informa�on 

The following fields have been added to this sec�on as they apply to the vehicle 

informa�on: 

◊ Transfer Plate Number 

◊ Housed Address 

◊ Date of Purchase, Date First Operated 

◊ Energy Efficiency Indicator for Manufactured Homes 

• Sec�on B – Odometer Mileage (no changes to this sec�on) 

• Sec�on C – Owner Informa�on 

◊ The leasing company informa�on has been added to this sec�on. Com-

plete the leasing company informa�on only if the vehicle is leased. The 

lessee should be entered in the owner/registrant’s por�on of this sec�on. 

◊ Social Security Number has been removed from this sec�on. The Social 

Security Number is required only for vehicles with a GVWR of 26,000 lbs. 

or bus common carrier (See Disclosure Statement). 

◊ Temporary Address has been removed. Customers may complete the 

Form 4057, Change of Address,  or go online to add a temporary address 

to their customer record. 

• Sec�on D – Lien Informa�on 

If there is a second lien, the lien holder should complete a Form 400-L. 

• Sec�on E – Sales Tax/IMF Exemp�on 

◊ Applicable Military Exemp�ons have been added.  

◊ Ac�ve Duty Non Resident when a purchase is made by non-resident mili-

tary personnel on ac�ve duty (exempt from 5% up to $500), or when mov-

ing into the state (exempt from $250).  

◊ Spouse/Dependent when moving into the state (exempt from $250). 

◊ Indica�on for tax credit for taxes paid in a reciprocal state. 

Upcoming Titling Classes 

Wednesday, March 14, 2018 
Country Inn & Suites, 3516 Waccamaw Blvd., 

Myrtle Beach 
Wednesday, April 11, 2018 

Blythewood DMV, 10311 Wilson Blvd., Blythewood 

Wednesday, May 9, 2018 
Wingate by Wyndam, 9280 University Blvd., 

North Charleston 

Wednesday, June 13, 2018 
Blythewood DMV, 10311 Wilson Blvd., Blythewood 

 

Wednesday, July 18, 2018 
Wingate by Wyndam, 760 Galleria Blvd., Rock Hill 

 

To Schedule: 

Call (803) 896-4870 

Email: tcmscheduling@scdmv.net 

Let us know immediately of any cancella-

�ons because there is oDen a wait list of 

individuals wishing to a5end. 

IMF Reminders 
• SC Code of Laws Sec"on 56-3-627(B) re-

quires that if the dealer holds a SC retail 

license or offers to license and register a 

vehicle, then the dealer must collect the IMF 

fee and remit it to DMV. 

• For vehicles where sales taxes are s"ll due, 

but are presented for "tling (i.e. ATVs, Go 

carts, Golf Carts, Mopeds purchased prior to 

November 19, 2018),  be sure to indicate the 

retail sales tax ID on the Form 400. Retailers 

will report the state sales tax on these items 

to SCDOR; but, when presented for "tling, 

SCDMV must have an indica"on that sales 

taxes will be reported by the retailer. If the 

owner presents the applica"on for "tling 

a<er purchase from a SC retailer, the owner 

will need the retailer’s sales tax ID, or a re-

ceipt (invoice, bill of sale) indica"ng sales 

taxes were collected by the retailer. 

• When "tling in the dealership's name, SC 

Dealers should indicate in the Dealer’s sec-

"on of the Form 400 if the vehicle is for 

Dealer Use, Retail Purposes or Rental pur-

poses. No IMF will be due if one of the three 

is indicated by the dealer. 
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Competent, Committed 

and Courteous 

Beginning February 1, 2018, 

provide an S2Verify Instant 

Na�onal Criminal Search doc-

ument to any Branch Office if 

a dealer is renewing its li-

cense—on any individual who 

owns or controls 10% or more 

of the business. The report 

cannot be more than 90 days 

old and can be obtained 

online at S2Verify Instant Na-

�onal Criminal Search or on 

the SCDMV website. Please 

contact (855) 671-1933 with 

any ques�ons regarding ob-

taining an S2Verify Report.  

 

Dealers can obtain this report 

online, at S2Verify Instant Na-

�onal Criminal Search or on 

the SCDMV website (under 

the Dealer Licenses tab 

>>Quick Links). 

 

Note: Most reports are availa-

ble within 72 hours of the re-

quest. 

S2Verify Instant 
 Na�onal Criminal 

Search 
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• Sec�on F – Seller Informa�on 

Space for sales price and trade-in (see examples, page 7) 

• Sec�on G – Insurance Cer�fica�on (No changes) 

• Sec�on H – Donate Life SC (No Changes) 

• Sec�on I – Signature of Owner 

Space for co-owner’s signature 

• Disclosure Statement  

Only required for vehicles 26,000 lbs. or bus common carrier 

• Fees – Maximum IMF $500 

• Dealers Only Sec�on 

South Carolina Dealers should indicate if the vehicle being �tled is for Dealer Use, 

Retail Purposes or Rental purposes if the vehicle is being �tled in the dealer-

ship’s name. No IMF will be due if one of the three is indicated by the dealer. 

• DMV Use Only — For SCDMV Staff Use Only 

 

Form 400-D – Duplicate Title Applica�on 

This form is used to apply for a duplicate �tle only. Customers may s�ll submit the Form 400 for 

duplicate �tle by comple�ng Sec�ons A, C, H (if applicable) and I. Using the Form 400 to apply for 

a duplicate will not be rejected if the required informa�on is completed; however, the Form 400-

D is a much simpler form. 

 

Note that there is no space for the customer’s address. The duplicate �tle will be mailed to the 

address on record with SCDMV or to the lien holder if a lien is listed. Ensure the mailing address 

is correct with SCDMV and make changes online or by submiGng the Form 4057 before re-

ques�ng the duplicate �tle. 

 

If reques�ng a duplicate �tle by mail, the lien holder may request the �tle to be mailed to a 

different address than is on file with DMV by comple�on Sec�on E, of the Form 400-D. 

 

If there is an exis�ng lien on the vehicle, the lien holder does not need the owner’s signature on 

the Form 400-D. The lien holder may sign the applica�on. 

 

Form 400-L – Applica�on to Record/Update a Lien 

This form is used by financial ins�tu�ons to record or update a lien on an exis�ng �tle. Custom-

ers may s�ll submit the Form 400 to record a lien by comple�ng Sec�ons A, B (if applicable), C, D,  

H (if applicable) and I. The Form 400 will not be rejected to record a lien if the required infor-

ma�on is completed; however, the Form 400-L is a much simpler form to use for this purpose. 

 

The current odometer is not required to record a lien on an exis�ng �tle. However, the odome-

ter will be updated if indicated on the Form 400-L as long as it is greater than the exis�ng odom-

eter (or applicable for exempt status).  

 

If a duplicate �tle is needed, the lien holder may request a duplicate in order to record the lien 

by indica�ng the request on the Form 400-L. To record a lien and obtain a duplicate �tle, $30 

must be submi5ed ($15 to record the lien and $15 for the duplicate �tle). This prevents the cus-

tomer from having to complete a duplicate �tle applica�on and an applica�on to record the lien. 

 

The vehicle owner’s signature is required on the Form 400-L unless the lien holder has power of 

a5orney to sign for the owner.  











Sec�on E/F Examples —  

Note that IMF will be due on 5% of the difference of the sales price indicated, minus trade in. If applicable, 

taxes paid in a reciprocal state will be subtracted from the total IMF due. Note that tax credits are normally 

indicated for courtesy delivery vehicles from reciprocal states.  


